CREDIT HOUR/SEMESTER HOUR

The credit hour or semester hour, terms used interchangeably in this catalog, is the unit of instruction. A
minimum of one hour of recitation or lecture work per week for a semester (or its equivalent) constitutes
one hour of credit. A minimum of two hours of laboratory work per week for a semester (or its equivalent)
also constitutes one hour of credit. A semester is usually 16 weeks in length. Each year, Drake offers two
semesters and a summer term.

STUDENT CLASSIFICATION

First-year student/freshman entering directly from high school — fewer than 30 credit hours
Sophomore — 30 to 59 credit hours

Junior — 60 to 89 credit hours

Senior — 90 credit hours and above

CLASS ATTENDANCE

Regular class attendance is expected of all students, although the specific attendance policy in each
course is determined by the instructor. Information on the attendance policy of each college and school is
available in the deans’ offices.

GRADE-POINT AVERAGE
The minimum requirement for the degree is a cumulative grade-point average of 2.00 "C" for all work
attempted at Drake University.

Grade-points are earned on the following basis: four grade-points for each credit hour completed with a
grade of "A"; three grade-points for each credit hour completed with a "B"; two grade-points for each
credit hour completed with a "C"; one grade-point for each credit hour completed with a "D"; and no
grade-points for a grade of "F" (Failure).

Transfer college work gives credit only and is not included in computing the Drake University cumulative
grade-point average.

The grade-point average is determined by dividing the number of grade-points earned by the number of
credit hours attempted. Grades of "F" are computed in the grade-point average, but no credit toward
graduation is earned. Only passing grades ("A", "B", "C", "D", "Cr.") are used to award graduation credit.

A student may repeat a course. Only the highest grade and credit hours are used in computing the
student’s cumulative grade-point average. Lower grades removed from the computation by a student
repeating a course appear on the permanent record marked by a designated symbol. Students cannot
remove unsatisfactory grades received at Drake by repeating those courses at other institutions and
transferring the credit to Drake.

Students should be aware that most law schools and many graduate schools recompute a student’s
grade-point average in such a way as to count all grades received and not just the highest grade earned
for a course.

The mark “I" (Incomplete) indicates a student has not submitted all evidence required for a final grade.
The student must make satisfactory arrangements with the instructor to complete the work by the end of
the next semester of enrollment (excluding enrollment in summer terms). The instructor writes out the
conditions that must be met to remove the incomplete. As a component of these conditions, the instructor
may demand an accelerated deadline (e.g., the midterm of the following semester) or may provide an
extended deadline if special circumstances warrant (e.g., a semester abroad, student teaching, etc.). The
instructor will indicate the final grade for the course in the event the work is not completed. The statement
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is filed with the dean of the student’s college or school. A copy is also given to the student. Marks of
incomplete are changed to a final grade either by the instructor (upon completion of the work) or by the
Office of Student Records (if the work is not completed after one semester has passed). Marks of
incomplete are not computed in the grade-point average.

The mark of “IP” (In Progress) may be given in certain courses where special conditions make the grade
of Incomplete unrepresentative of the status of the students at the close of the semester. The grade of
“IP" is appropriate only when the coursework could not be finished during the semester for the entire
class (e.g., internships, practicums, or courses that do not fit the standard academic calendar; fieldwork
or research presentations that may take place after a semester has ended; theses or dissertations; or
other special situations where coursework extends beyond one semester). A grade of “IP” must be
changed to a final grade by the instructor by the end of the next semester. The instructor must indicate to
the appropriate dean’s office in what courses students will be assigned an “IP.”

Implementation: This will begin with grades issued for the Spring 2005 semester. That is, during January
2006, the first automatic grade changes would replace any remaining "I's" issued for the Spring 2005
semester.

A student may not graduate/earn a degree from Drake University with an "I" (Incomplete) or an "IP" (In
Progress) notation on his/her transcript.

Implementation: This rule will take effect for the Spring 2005 semester registrations. Thus all students in
the Spring 2005 semester and in future semesters/terms will not graduate until any "I" or "IP" has been
changed to a grade for those semesters. This rule does not apply to the semesters of enrollment prior to
Spring 2005.

Students who are new to Drake and enrolling for the first time beginning with the Spring 2005 semester
are subject to this rule and may not graduate from Drake with an "I" or "IP" on their transcripts.

The mark of “Au” (audit) is recorded in place of a letter grade or credit hours in courses when the
instructor and dean have consented to such enrollment. Students who audit classes are not required to
take part in discussions or complete examinations. If the attendance requirements are not completed to
the satisfaction of the instructor, a permanent record of the enrollment is not retained. Courses taken for
audit are charged the same fees as courses completed for academic credit.

Students intending to enroll in a course on an audit basis must indicate this intention at the time of
registration. Students wishing to change from a credit to an audit basis during the semester must have
the approval of the instructor, the adviser and the dean, and must do so no later than the midpoint of the
semester or, in the case of a short course, no later than the midpoint of that course.

CREDIT/NO CREDIT PROGRAM

After achieving sophomore standing, a student may elect to register for a maximum of 12 credit hours of

work (of the total 124 credit hours required for the degree) on a credit/no credit basis. Students registered
for this option are designated by an appropriate statement on the instructor’s list. Neither the “credit” nor

the “no credit” grades are included in the student’'s cumulative grade-point average.

The student may elect any course in the University open to students who meet the usual standards for
admission to the course except a course that satisfies basic requirements, or a primary or related course
applying to the major. Not more than seven credit hours may be taken in a semester on this basis. A
student receives credit for a course in which the student earns the equivalent of the grade of "C" or better.

The student must have a minimum cumulative grade-point average of 2.75 before registering for a course
on a credit/no credit basis. A senior with at least a 2.00 cumulative grade-point average is eligible to take
a maximum of two courses in a semester on a credit/no credit basis, provided the adviser has approved
the arrangement.
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Although the University requires that a student indicate at the time of registration that a specific course is
being taken on a credit/no credit basis, some exceptions are made allowing students to change from
credit/no credit grading to regular letter grading — or from regular letter grading to credit/no credit grading
— until the midpoint of the semester, or, in the case of short courses, no later than one week following the
midpoint of that course.

Students should be aware that most law schools and many graduate schools recompute a student’s
grade-point average in such a way as to count courses graded “no credit” as “F” grades.

Visiting students from other institutions may elect to register for undergraduate courses on a credit/no
credit basis.

PRESIDENT’S LIST AND DEANS’ LISTS

The President’s list and deans’ lists are announced after each semester of the academic year. The
President’s list includes the names of all undergraduate students who have satisfied certain other
requirements and earned a grade-point average of 4.00. The deans’ lists include those undergraduate
students with similar qualifications in each college and school who have achieved a grade-point average
of 3.50 and above.

APPEALS ON ACADEMIC EVALUATION

The appeal for a change in grade is handled through the college or school in which the course in question
is offered. The appeal process for students who question a final grade in a course is to discuss the matter
with the instructor; then with the department chair, if the matter is unresolved; and, finally, with the dean
of the college or school.

ACADEMIC INTEGRITY POLICY

1. Each college/school has an Academic Integrity Policy Committee:

a. to propose policies for dealing with problems of academic dishonesty including but not limited to
plagiarism and cheating, and to ensure that these policies and procedures are consistent with
University policies and procedures;

b. to implement policies and procedures for dealing with academic dishonesty; and

c. toreview appeals from academic evaluations associated with academic dishonesty. (See
“Suggested Hearing Guidelines”.)

2. Academic dishonesty is an encompassing term involving any activity that seeks to gain credit for work
one has not done or to deliberately damage or destroy the work of others. Plagiarism is defined as
misrepresenting another’s ideas, phrases, discourse or works as one’s own. Cheating is defined as
the act, or attempted act, of giving or obtaining aid and/or information by illicit means in meeting any
academic requirements, including examinations. (See “Examples of Academic Dishonesty”.)

3. The composition of the committee is determined by each college/school with consideration given to
including both faculty and students.

4. The penalty for academic dishonesty will vary from incident to incident, depending upon the scope
and magnitude of the offense and the circumstances in which it occurred; upon the prior record of the
person being penalized; and upon evidence suggesting the existence or absence of a pattern of
academic dishonesty in the academic performance of the person committing the offense.

If it is determined by the instructor that the student is guilty of academic misconduct, it is the
prerogative of the instructor to assign the appropriate penalty in the course.
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Included among the possible penalties that may be imposed by the instructor are a reprimand, grade
reduction (including assignment of a failing grade), or dismissal from the course with a failing grade.
All such actions must be reported by the instructor to the dean of the college/school in which the
incident occurred. For information purposes, the dean should report the incident to the dean of the
college/school in which the student is enrolled and may forward the case to the Academic Integrity
Policy Committee for further action.

The committee may make a recommendation to the dean concerning whether probation, suspension
or dismissal from the University should be imposed.

5. Each college/school must have procedures to be used by its committee to address appeals from
actions taken as a result of an instructor’'s determination that a student’s performance involved
academic dishonesty.

If, after appeal, it is determined that there is insufficient evidence of academic dishonesty, the
instructor is bound by that finding and may only evaluate the assignment as to its content or other
time-honored bases of academic evaluation.

6. The appeals procedure must include provisions that address the following:
how the appeals process is initiated, and by whom;

a timetable, including the date by which an appeal must be initiated;
steps to be taken in the appeals process;

the nature of the documentation of evidence required or permitted;
the rules applicable in hearings if a hearing is required.

PooTo

7. The policies and procedures of the college/school in which the alleged offense occurs are applicable
in each instance. In the event that the student is not a member of the college/school in which the
alleged offense occurs, the dean of that college/school must report the offense and its disposition to
the dean of the student’s college/school for further action, if appropriate. If a recommendation is made
for probation, suspension or dismissal from the University, this recommendation must be forwarded
for final action to the dean of the college/school in which the student is enrolled. A copy of the
recommendation and subsequent action by the dean of the student’s college/school must be sent to
the provost.

8. College/school policies and procedures must be consistent with University policies and procedures. In
the event of inconsistencies, University policies and procedures shall prevail.

Suggested Hearing Guidelines: These are suggested guidelines that may be refined in each instance, if
the college/school desires, in consultation with the legal counsel of the University.

* The hearing shall be informal, and formal rules of evidence need not apply.

» The hearing shall be private; it shall be attended only by the members of the committee, the
student and the instructor; there may be advisers for the committee, the student and the
instructor, and when called, witnesses for the parties. However, a party’s adviser may not serve
as a witness.

» At the request of either party or the committee, the proceedings shall be tape-recorded. A written
transcript shall not be required.

* The hearing shall begin with the presentation of an opening statement by the instructor,
summarizing concisely the basis of the actions taken or the practices at issue.

» The student shall then present an opening statement, summarizing concisely the basis for the
appeal.

» The instructor may then support his/her presentation by the testimony of witnesses and by other
evidence. The student and the committee may question the instructor and the witnesses; the
student’s adviser or counsel may not question the instructor or the witnesses.
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» The student may support his/her presentation by the testimony of witnesses or other evidence.
The instructor and the committee may question the student and the witnesses; the instructor’s
adviser or counsel may not question the student or the witnesses.

» At the close of the evidence presented by the student, the instructor shall be given the opportunity
to introduce rebuttal testimony, which must be limited to any matters that have been raised in the
testimony presented by or in behalf of the student.

» After all evidence has been presented, the instructor may make a final argument, after which the
student may make a final argument.

Examples of Academic Dishonesty: Examples of academic dishonesty include, but are not limited to:

» copying from another student’s paper, laboratory report or other report, or computer files and
listings;

» using, during a test or laboratory experiment, material and/or devices not authorized by the
person in charge of the test;

» without the instructor’s permission, collaborating with another, knowingly assisting another or
knowingly receiving the assistance of another in writing an examination or in satisfying any other
course requirements;

» incorporating into written assignments materials written by others without giving them credit, or
otherwise improperly using information written by others (including that which might be stored on
computer disks or other technological devices); buying and submitting commercially prepared
papers as one’s own;

» submission of multiple copies of the same or similar papers without prior approval of the several
instructors involved;

» claiming as one’s own work that which was done by tutors or others with no mention of credit to
or the assistance of those persons;

» deliberately damaging or destroying another’s laboratory experiments, computer work or studio
work;

» knowingly obtaining access to, using, buying, selling, stealing, transporting or soliciting in its
entirety or in part, the contents of a test or other assignment unauthorized for release;

» substituting for another student, or permitting another student to substitute for oneself, to take a
test or other assignment or to make a presentation;

» intentional and unauthorized falsification or invention of any information or citation in an academic
exercise;

« forgery, alterations or misuse of University documents;

» falsifying information submitted or failure to reveal relevant information in any University
application form or offering any false information in any University disciplinary proceeding.

ACADEMIC PROBATION AND SUSPENSION

Policy: In this policy, the word “student” means an undergraduate student. The term “academic year”
means any period of 12 consecutive months embracing two regular semesters, an interim term and two
summer sessions. The “cumulative grade-point average” refers only to credits taken at Drake University.
The provisions of Drake University’s probation and suspension policy are grounded in the philosophy that
any student enrolled at the University should:

1. maintain a level of grade performance that demonstrates that he or she can reasonably expect
to attain the 2.00 cumulative grade-point average necessary for graduation;

2. progress at a rate that permits graduation within five years of full-time enrollment or within six
years for pharmacy undergraduates.

Procedures: Files of students subject to probation and suspension are reviewed immediately after grades
are received from the Office of Student Records. Between the fall and spring semesters, when time is of
the essence, assistant/associate deans may gather information before grades are processed by student
records and begin a preliminary review.
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Suspension decisions are made by the associate/assistant dean of each college and school. Before the
final decision is made, input from various sources, including the student, adviser, professors and other
relevant sources may be obtained. Students are suspended from both the college/school and the
University.

It is the college/school practice to mail suspension letters within 5 working days after grades are made
viewable on the Web. Suspended students are notified by certified mail, return receipt requested. A copy
of the probation and suspension rules is attached to the letter or a reference to those rules is made in the
letter.

Probation
1. A student shall be placed on University probation if, at the end of any fall or spring semester, he
or she:

a. has a cumulative grade-point average less than 2.00 after enrolling as a full-time student at
the beginning of the semester; or

b. in the first year of full-time enrollment fails to complete 20 credit hours of coursework, or in a
subsequent year of full-time enrollment fails to complete 26 credit hours of coursework;

c. has a cumulative grade-point average less than 2.00 after attempting a total of 10 hours or
more as a part-time student. Individual colleges and schools of the University may establish
additional requirements for maintaining “good standing.” Such requirements, when they exist,
are outlined in the relevant college/school sections of the catalog.

2. Afull-time student shall be continued on probation for one additional semester if he or she:
a. has a cumulative grade-point average less than 2.00 but at or above 1.50 after one semester
on probation, and/or
b. has failed to meet, but is making satisfactory progress toward, the credit hour requirements
specified in Section 1b.

3. A student shall be removed from probation if he or she:
a. has a cumulative grade-point average of 2.00, and
b. is a full-time student and has met the credit hour progress requirement specified in Section
1b.

4. Any person who is currently paying tuition for a student may receive notification when that student
is placed on probation and may receive copies of all successive communications related to the
academic standing of the student until such time as probationary status is removed.

Suspension
5. A student shall be suspended from the University for at least one academic year if he or she:

a. is a full-time student and has a cumulative grade-point average less than 1.00 after his or her
first semester at the University, or

b. is a full-time student and has a cumulative grade-point average less than 1.50 after one
semester on probation, or

c. is afull-time student and has a cumulative grade-point average less than 2.00 after two
consecutive semesters on probation;

d. is a full-time student and, after one academic year on probation, has failed to meet, or after
one semester on probation has failed to make satisfactory progress toward, the credit hour
progress requirement specified in Section 1b;

e. Iis a part-time student and has a cumulative grade-point average less than 2.00 after
attempting an additional 10 credit hours after being placed on academic probation.

Readmission
6. A student who has been suspended from the University may petition for readmission during the
last regular semester of the specified term of suspension to the dean of his or her college or
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school. The student may not enroll at the University for at least one year from the time of initial
suspension, or until the term of suspension has expired.

7. A student readmitted after suspension remains on probation until he or she has met the
requirements for removal from probation as specified in Section 3 of this policy statement. The
student shall be suspended from the University again for at least one academic year if he or she
has not met the requirements specified in Section 3 after one year of re-enroliment.

Appeals
8. A student may appeal the suspension decision to his or her associate/assistant dean; then to the
dean of the appropriate college or school; and finally to the provost of the University. The appeal
must be in writing with supporting documentation attached. A personal interview may be granted
as well.

9. A student who successfully appeals may be granted the privilege of re-enrollment subject to
terms and conditions specified and agreed upon by the student and associate/assistant dean.

These statements reflect the policy and practice in each of the undergraduate colleges and schools. A
student who may be subject to probation or suspension should contact the appropriate
associate/assistant dean for additional information.

WITHHOLDING TRANSCRIPTS

End-of-term grade reports are not withheld from students because of financial indebtedness. However,
“holds” are placed on the release of permanent records (transcripts). Transcripts will not be released by
the Office of Student Records until satisfactory arrangements have been made by the student with the
office that has placed the hold on the record. A student is promptly notified by the Office of Student
Records if there is any reason why that office cannot comply with the request to release his or her
transcript. The student should resolve this matter by contacting the appropriate office(s).

POLICY ON PROBATION AND INTERCOLLEGIATE AND MAJOR LEADERSHIP
ACTIVITIES

Any student must have a cumulative grade-point average of 2.00 or better in order to represent the
University in intercollegiate or major leadership activities. Consequently, a student on academic probation
may not represent the University in such activities. This includes but is not limited to intercollegiate
athletics and mock trial competition, non-credit fine-arts performances, elected student government
positions, residence life positions and student ambassador or peer mentor positions.

Once a student is removed from academic probation, he or she may again represent the University in
intercollegiate and major leadership activities. Student organizations within the University are encouraged
to adopt a similar policy for persons in or aspiring to leadership positions in such organizations.

Any student who is on probation or is having academic difficulties that might lead to probation is
encouraged to contact the associate or assistant dean of his or her college and/or the vice provost for
student affairs and academic excellence who will assist the student in obtaining additional academic
support services.

CURRICULA MODIFICATION

Modifications of the required curricula may be made only on the recommendation of the student’s adviser
and the dean of the college or school. Reasons for such modification include: (a) transferring from
another college or university; (b) bypassing of basic courses by scoring satisfactorily on special
examinations.

Credit is given only for courses in which the student has been regularly enrolled or for courses in which
the student has scored satisfactorily on special examinations.
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A student who receives a satisfactory score on a special examination receives credit for the course but
does not receive a letter grade.

An undergraduate student may change schedule by adding a course through the end of the first five class
days of each semester or, in the case of a short course beginning later in the semester, may add the
course before the second class meeting of the course. When an undergraduate student drops or
withdraws from a class after the first two weeks but before the midpoint of the semester (or midpoint of a
course that meets less than a full semester), the administrative mark of “W” is officially recorded.

An undergraduate student may drop or withdraw from a course after the midpoint of the semester (or the
midpoint of a course that meets less than a full semester), only if the instructor or dean’s office finds
extenuating circumstances that would make the assignment of the “W” appropriate.

A student who withdraws from courses, repeats courses, receives incompletes in courses or takes non-
credit courses may not be able to complete the number of credit hours required for satisfactory progress;
therefore, the student may be jeopardizing his or her financial aid by withdrawing from or repeating
courses, receiving incompletes in courses or taking non-credit courses.

A student may withdraw from the University at any time during a semester, up to and including the last
day of class, by obtaining the consent of the dean of the college or school in which the student is enrolled.

The application for withdrawal must document the extenuating circumstances that form the basis for the
requested withdrawal, such as a serious illness or a family emergency.

Upon approval of the withdrawal, the student’s transcript records the courses in which the student was
enrolled that semester as well as the notation “Withdrew” and the date of the withdrawal.

If the student leaves the University without obtaining the consent of the dean of the student’s college or
school, the student’s transcript records the courses in which the student was enrolled that semester and
the grades assigned by the instructors.

Students who are working to pay all or most of their expenses in college are advised not to carry more
than 12 credit hours each semester. Students who are below a 2.00 grade-point average for the previous
semester may be required, at the discretion of the dean of the college or school, to carry proportionately
reduced programs.

Individual colleges and schools may have additional academic regulations that are stated under the
“Specific Regulations” of that college or school in the following sections of this catalog. The academic
regulations for graduate students are stated in the Graduate Catalog. Information on the academic
regulations of the Law School may be obtained by writing to the dean of the Law School.
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