Sport Club Reimbursements
For all reimbursements:

1. Turn in the Sport Club Reimbursement form. 

2. Form signed by your Sport Club Advisor. 
3. Attach the original receipt 
4. Put form and receipt in Lisa Murphy’s mailbox at the Bell Center. 
If the form is not filled out completely or you do not turn in the original  receipt, you will not get reimbursed.  

Hotel Reimbursements:
Must include a list of team members that stayed in the hotel rooms. 
Food & Beverage Purchases:
Must include a list of everyone who was there. 

Gas reimbursement:
In order to get reimbursed, you must follow the following steps:
1. Start with a full tank of gas

2. Get gas anytime during the trip and turn in this receipt.

3. Fill up immediately when returning to town and turn in this receipt. 
These are the only receipts you can get reimbursed for.  
