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 You need to… 

 
 
 
 
 

Have A Laboratory Or 
Oversee Research 

  Comple e he Labora or  Check-in orm or new labora ory employees

  n ure ha  all per onnel receive appropria e raining  and properly documen  and ile raining record

  n ure ha  all per onnel comple e a Hazard nven ory orm

  Compl  wi h ederal  a e or local regula ions and universi y policies ou lined in he Chemical Hygiene lan and 
Ha ardou  Ma erial  a e y Manual

  De elop wri en andard pera ing rocedures  including minimum personal pro ec ive equipmen  ( )  

o  ha ard and in orma ional signage

  quire ne e ar  permi s  licenses or regis ra ions (i e  human animal plan  pa hogens  radiologi al ma erial  and 

de i e  e )
Reque  a lab a e urvey

  De elop and po  an mergency c ion lan o prepare or ire  chemical spills  severe wea her  or ampu  

emergen ie
Repor  a iden  injuries or exposures by comple ing requireddocumen s

 
 
 

Work With Chemicals 

 

  Upload hemi al in en ory in o he H  Chemical nven oryda abase  nsure employee access o a e  da a 
hee ( D )

  n ure H  ha  er i ied ume hood(s) annually  Review as e and Recycling uidelines

  Con a  H  o e ablish a hazardous was e a elli e ccumula ion rea(s) in yourlab

  Reque  remo al o  unwan ed labora ory ma erials (was e)

Label all hemi al  u ed or s ored in he labora ory wi h ull chemical name(s)

  n ure e ewa h and a e y showers have been inspec ed  are in working order  and are accessible

   u ing e hanol  omple e raining o become regis ered user

 

Work With Radioactive 
Materials, Radiation 
Devices, Lasers 

 

  ubmi  an appli a ion o become an au horized user a  leas  eigh  weeks prior o ini ia ing research

 
Work With Biological 
Agents 

 
 

Work With Animals 

  ubmi  n i u ional io a e y Commi ee ( C) applica ion or work wi h recombinan  or syn he ic nu lei  a id  

human plan animal pa hogens or in ec iousma erials
ubmi  a urren  biologi al inven ory o H annually

  Con a t EH&S R R o he acquisi ion or rans er o  any elec gen s

  n ure bio a e  abine (s) has been cer i iedannually

  ubmit Institutional Animal Care & Use Committee ( CUC) applica ion when working wi h resear h animal

 

Work With Nanoscale 
Materials 

 

  Review the Nanotechnology webpage for information on reporting use. 

 

Work with Shop 
Equipment 

 
  Review the Shops webpage for information on machine and physical hazards. 

 

Have Unwanted 
Laboratory Equipment 

 

  Forward a completed Laboratory Equipment Disposal Form toEH&S. 
EH&S will inspect the equipment and authorize transfer or disposal. 

 
Receive, Ship, Provide 
For Shipment, Or 
Transport Hazardous 
Materials 

 

  Complete online Hazardous Material Shipping Awareness training to become an authorized shipper. 

Follow packaging, labeling and paperwork procedures outlined in the Hazardous Materials Shipping 
Guide. Contact EH&S at least 24 hours in advance of shipment. 

 

Environmental Health and Safety 
Harvey Ingham 30 

2804 Forest Ave 
Des Moines, Iowa 50311 

Phone: (515)271-3804 

www.drake.edu/ehs 
EH&S Research Support 

 
The purpose of this document is to assist research personnel with achieving a safe, healthy and compliant workplace. 
For details, refer to the Chemical Hygiene Plan and Hazardous Materials Safety Manual. 

Emergencies – Dial 911 or call Drake Public Safety at (515) 271-2222 from cell phone 
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