Drake University - College of Arts and Sciences Professional Activities Record (PAR), Calendar Year 2025

This PAR is required annually for all tenure-track faculty. Tenured faculty (including department chairs) submit the PAR once every three years (those whose last names start with I-P submit the PAR in January 2026, Q-Z in January 2027, and A-H in January 2028). In non-PAR years, tenured faculty should use the Professional Activities Highlights (PAHE) form, summarizing the most important accomplishments of the year. An updated c.v. must be appended to all PARs and PAHEs.


Name:  Enter first and last name here
 		
Department:  Choose your department


Rank: Select rank from dropdown list
Date:  Use Date Picker to select date..


This form is a checklist to accompany the record of professional activities in the calendar year covered. For every item checked below, please append appropriate supporting material or explanatory information. Identify all attachments by noting on them the letter and number showing where they fit in the checklist.

DISCLAIMER: The PAR is a checklist to help organize professional activities over the preceding year. It is a supplementary document—please use the  Faculty Handbook and in Appendix A in addition to the departmental guidelines for Promotion and Tenure as the starting point.

Department chairs use a parallel performance evaluation form (PAE) for all faculty submitting this PAR; both forms and their attachments are placed in the permanent files. If you elect to submit an updated vitae rather than enumerating your activities according to this form, as you are invited to do, please write in the margin of the vitae the letters and numbers which show the correspondence between vitae entries and the items in the checklist; marking with a highlighter the principal items to be noted would also be helpful.

Please note that Item A-1 does not require you to list your teaching assignments if you submit the Office and Class Schedule (OCS) to the Dean’s Office. Please mark to the left each completed activity with an “X.”

	PERFORMANCE CATEGORIES
	ACTIVITIES REPORTED
	SUPPORTING MATERIAL ATTACHED 
(please check all that apply)

	A. 
	1. Instructional duties
	☐office and class schedule
	
	

	TEACHING
	2. Instructional development
	☐new course
	☐significantly revised course

	
	
	☐innovative methods
	☐interdisciplinary/team teaching

	
	
	☐service learning courses/components/supervision*

	
	3. Independent study
	☐undergrad
	☐grad
	☐research
	☐readings

	
	4. Academic and career mentoring*
	☐undergrad
	☐grad
	☐student organizations

	
	5. Informal mentoring*
	☐undergrad
	☐grad
	☐student organizations

	
	6. Research supervision
	☐honors thesis supervision
	☐DUSCI/other summer research

	
	
	
	☐other

	
	7. Graduate academic activities
	☐thesis directed
	☐thesis readership

	
	8. Culturally responsive teaching*
	☐curricula reform, evaluation, teaching 

	
	
	
	
	
	

	B.
	1. Professional research & study
	☐with peers
	
	☐with students

	SCHOLARLY 
	2. Publications
	☐published
	☐in review
	☐ongoing research

	AND
	3. Grants (awarded/applied for)
	☐external
	☐internal
	
	

	ARTISTIC
	4. Presentations
	☐local
	☐state/regional
	☐national
	☐international

	DEVELOPMENT
	5. Artistic performances/exhibits
	☐local
	☐state/regional
	☐national
	☐international

	
	6. Artistic compositions
	☐local
	☐state/regional
	☐national
	☐international

	
	7. Scholarly activities promoting DEIJ*
	☐campus DEIJ reports, campus climate work, community-based research

	
	8. Public scholarship
	☐exhibits or public programs, policy research, podcasts of media outlets, community-engaged research

	
	
	
	
	
	




	
	
	
	
	
	

	C.
	1. Professional activities (off-campus)
	☐meetings
	☐offices held
	☐self-development

	PROFESSIONAL 
	
	☐awards
	☐editorships
	
	

	SERVICE
	2. University service
	☐department committees
	☐college committees

	
	
	☐university committees
	☐informal working groups

	
	3. Formal academic advising
	☐undergrad
	☐grad
	☐student organization support

	
	4. Informal academic advising*
	☐undergrad
	☐grad
	☐student organization support

	
	5. Community service
	☐organizational meetings
	☐consulting

	
	
	☐event coordination
	☐outreach

	
	6. Administrative activities
	☐unremunerated only
	
	

	
	7. Administrative duties
	☐remunerated 
	
	
	

	
	8. Consulting 
	☐remunerated
	
	☐unremunerated

	
	9. Service Activities promoting DEIJ 
	☐students, faculty, staff, institution, community
	

	
	Initiatives*
	☐local
	☐state/regional
	☐national
	☐global

	
	10. Mentorship of early career faculty
	☐informal
	☐formalized program
	

	D. 
	1.
	
	
	

	Other
	
	
	
	






*Service learning support can include coordination of internship opportunities, coordination of volunteer opportunities, partnership with community agencies, and supervision of clinical work and/or service-learning
*Academic and Career Mentoring can include academic support, tutoring, writing letters of recommendation, reviewing graduate application materials, mock interviewing, and other career/vocational support
*Informal Mentoring can also include student crisis management, navigating institutional challenges, managing microaggressions, engaging in student advocacy, relational support, and additional identity-based labor
*Culturally responsive teaching can include expanding your syllabus and course materials to be more representative of a wider range of student experiences, making content and assignments reflective of students’ lives, and building cultural competence to engage students more effectively
* Scholarly activities promoting DEIJ include research contributions to DEIJ initiatives on or off campus, directing research efforts conducted with communities around Drake, and research or creative pursuits promoting DEIJ on or off campus
*Informal academic advising includes academic advising to students with whom you are not formally assigned, and can also include informal advising support for students with marginalized identities (e.g., first-generation, low-income, BIPOC students)
*Event coordination can include participation and organization of community panels, workshops, cultural events, and service-oriented community events
*Service activities promoting DEIJ can include assistance and involvement in DEIJ work on or off campus, engaging with student, faculty or staff groups promoting DEIJ efforts, and service to DEIJ initiatives or organizations at a range of scales.

